INTERVIEW FORM                                                                                   J&L TAX ACCOUNTING PTY LTD

	Referred by
	Google
	Existing Client
	Newspaper
	Other
	

	Client Name:
	

	DOB:
	Day:
	Month:
	Year:

	Tax File No:
	

	ABN:
	 
 
 

	Address:
	

	
	State:
	
	Postcode:
	

	Telephone:
	Mobile:
	Home:

	Email Address:
	

	Spouse Name:
	                                                               
	Income:
	

	Spouse DOB:
	Day:
	Month:
	Year:

	Spouse TFN:
	

	BSB:
	

	Account No:
	

	Account Name:
	

	Bank:
	

	Signature to confirm that Bank Details are CORRECT:
	

	
	

	PRIVATE HEALTH INSURANCE
(T5  &  M2)
	Fund Code
	Member No.
	Type Of Cover
	Rebate Received (G)
	Amount Paid
	Hospital cover Days  ( A )

	
	
	
	
	
	
	

	
	
	
	
	
	

	I declare that:
· The information provided to my registered tax agent for the preparation of this tax return is true and correct.
· I have been advised by my registered tax agent of the need to maintain adequate evidence to support my claims and I DECLARE that I hold such evidence in relation to this return.
· I have the evidence to support the claims made.
I authorise my registered tax agent to lodge this tax return.

	Name:
	Date:
	Signature:

	
	
	

	PAYMENT 
OF FEE
	VISA/MASTER
	REFUND
	CASH
	CHEQUE
	INVOICE #

	
	








   INCOME

	Occupation:
	

	1
	Salary and Wages 
See PAYG Payment Summary
Use worksheet if extra PAYG Payment summaries. If PAYG in on prefill write in prefill.
	PAYER
	ALLOW
	PAYG
	GROSS

	
	
	
	
	
	

	
	
	
	
	
	

	10
	Interest 
If interest is on prefill please type prefill. See worksheet for extra lines.
Record any Tax withheld 
	Bank
	BSB & A/c No.
	Interest

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	11
	Dividends 
If dividends are on prefill please type prefill. See worksheet for extra lines.
	Yes
	No

	
	
	
	

	13
	Income from Partnerships /Trusts – Enter in Main Form
	
	18/Sch
	Capital Gains – Enter in Main Form
	

	20
	Foreign Income – Enter in Main form
	
	Sch
	Income or loss from Business – 
Prepare business Schedule not in main form
	

	21/Sch
	Rental Income – 
Prepare rental schedule not in main form.
	
	  Sch
	Personal Services Income – 
Prepare PAYG PSS Form and main form
	

	24
	Any other income – Prepare in Main Form
	











INCOME TESTS:
	IT7
	Child support paid(ask Client)
	 

	IT8
	Number of dependent children
	 


	Est
	H E C S / H E L P
	 YES/NO 
	
	Supplementary
	

	A2
	Part year Tax free threshold
	Date
	
	Months
	




	[bookmark: OLE_LINK1][bookmark: OLE_LINK2]D7
	Interest deductions
	

	D8
	Dividend deductions
	

	D9
	Gifts of $2 or more to eligible charities
	
	$

	D10
	Tax agent fees for previous year
	
	$

	D12
	Personal Superannuation Contributions
	

	D16
	Income Protection Insurance / Sickness Accident
	



GENERAL DEDUCTIONS:
OTHER:

WORK RELATED EXPENSES & DEDUCTIONS
	D1

	Car expenses
	Rego No:

	Make:
	Model:

	
	
	
	
	

	
	
	Claim Method:
	

	
	
	Details:
	

	D2
	Travel expenses
	Allowance:
	International travel:
	Domestic Travel:
	Car Hire:

	
	
	$
	$
	$
	$

	
	
	Taxi:
	Parking:
	Tolls:
	Other:

	
	
	$
	$
	$
	$

	
	
	Details:
	

	D3

	Uniform & protective clothing expenses
	Compulsory
Uniform 
(C)
	Non-compulsory uniform (N)
	Protective clothing
(P)
	Occupation specific
(S)

	
	
	$
	$
	$
	$

	
	
	Replacement
(C,N,P,S)
	Laundry
(L)
	Dry Cleaning 
(D)

	Other 
(O)

	
	
	$
	$
	$
	$

	
	
	Details:
	

	D4

	Self-education expenses 
(1st $250 not deductible)
	Name of 
Course
	

	
	
	Course/Tuition Fees
	Textbooks
	Travel
	Other

	
	
	$
	$
	$
	$

	
	
	Details:
	


	D5/J

	Home office expenses 
	Claim Method:
	

	
	
	Hours P/W:
	Hours Annual:
	Rate:
	Total

	
	
	
	
	$
	$

	
	
	Details:
	

	D5/C
	Telephone expenses 
	Bill Amount
	Business Use %
	Total claimed

	
	
	$
	
	$

	
	
	Details:
	


	D7
	Internet expenses
	Bill Amount
	Business Use %
	Total claimed

	
	
	$
	
	$

	
	
	Details:
	

	D5
	Other Expenses
	Expense

	Details
	Amount
	Evidence

	
	
	Registrations 
	
	
	

	
	
	Seminars & Courses
	
	
	

	
	
	Subscriptions
	
	
	

	
	
	Stationary
	
	
	

	
	
	Tools
	
	
	

	
	
	Equipment
	
	
	

	
	
	Union Fees 
	
	
	

	
	
	Overtime meals
	
	
	

	
	
	Books
	
	
	

	
	
	Minor expenses (under $200)
	
	
	

	
	
	Sun protection
	
	
	

	
	
	Asset Purchases
	
	
	






OTHER DOCUMENTS  





         Prefill on file.                               Prefill entered.                 Explained evidence laws to the tax payer.             ESign in 
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